
Digital Commons @ HSU (BePress) 

Instructions for Committee 
Members and Graduate 
Coordinators
HOW TO REVIEW YOUR STUDENTS’ WORK, AND SUBMIT YOUR 
APPROVAL OR REQUEST REVISIONS



THINGS TO KNOW

• The digital submission and approval takes the place of the old 
Thesis/Project Approval Form.

• So now you don’t need one!
• Deadlines remains the same!

• Instead of turning in the form and emailing Graduate Studies the 
thesis/project for review, now they are combined in this single 
online submission process.

• Check the Graduate Studies website for deadline. 
http://www2.humboldt.edu/gradprograms/current-students

http://www2.humboldt.edu/gradprograms/current-students


STEP 1

• Committee members & 
Grad coordinators 
receive the email.

• Simply Click on the link in 
the email to view the 
student’s work and to give 
your approval.



STEP 2
• Download the thesis/project 

to view it.

• Submit your review of the
thesis/project.



STEP 3
• Pick One…

• “Encourage revisions as 
described in my report”

• “Accept thesis/project with NO 
revisions”

• “Reject thesis/project for posting 
in the current term”

• Use Track Changes and Comments 
on a downloaded thesis/project as 
your Reviewer Report helps students 
make revisions.

• or type in your comments as Option 
3.

• We need a recommendation and 
Reviewer Report.

“I approve.”



Confirmation: You’re done!

• After submitting your 
review, you will receive a 
confirmation that it was 
successfully submitted.
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